
Adding Students to Parent Portal 
 
 
If you have a Parent Portal account and need to add student(s) to the account follow these 
instructions 
 
Request a Parent Portal Letter from your student’s school 

 



● Login to your Portal Account by going to: Parent Portal 
(mcpsva.powerschool.com/public)

 
● Click on Account Preferences: 

 
  

https://mailtrack.io/trace/link/91c50e1c90bae570d9614dd43c43d77680666a1b?url=https%3A%2F%2Fmcpsva.powerschool.com%2Fpublic%2Fpw.html&userId=3343593&signature=3f0e826eead0ebd6


● Click on the Students tab: 

 
● Click Add 

 
  



● Enter the required information(Access ID and Access Password are on the Parent Portal 
Letter) 

 
 

● Click OK 
 
 
Repeat for any additional children.( Each student will require a separate Parent Portal Letter 
from the student’s school.) 


